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4.4.2 Procedures for Utilization and Maintenance
The following are the details of procedure for purchase, monitoring, utilization, and maintenance
of physical and Academic facilities:
Particulars Supporting Document
Pp No.
o Purchase 3
02 Stock verification 5
Service
03
7
04 Calibrations 1
05 Annual Maintenance Contract 13
06 Utilization s
07 Outcomes 17
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3 Service 5\
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4.4.2 Procedures for Purchase

For Details of Complete documents please refer to
URL.: https://drngpasc.ac.in/pdf/naac/criterion _4/1.%20purchase.pdf
Sample Document for purchase of equipments and ingredients

Dr. N.G.P. ARTS AND SCIENCE COLLEGE | arrmovar |

(AR Autonomons Institation, AMAlated to Tharathing Unlversity, Coimbntore) R

[y,
=

@ = Approved by Governaent wf Tamll Madun & Accredited by BAAT willl “A° Cirunele (2% Cyele} "
SRR " Dr MG.P-Kalnpatti Boal, Caimbrien:-641 048, Tl Maadu., ndio AY 2028 -22
| Websile: www.dmEpaseac.in | Enssil: inhisibmeposeuc.in, | Phos: @ $1=022-2 3460 00 - - e
Rel. Mo: CE/2021-22/10 - Date: LOXZ0Z1 |
From Through Tw T
D, b, Suganthi The Dean The Modom Seoc ¥

Assistmnt Professor and Head (ife) The Principol
Department of Chemistoy

Suhb: Chemicals for UG and PG-Reg
W are in need of following list of chemicals atiached herewith to conduet the regular pmcticn] classes of
both TG and PG for the academic year 2021-22.

2 . L, N
{Q;ﬁ:ﬂ.z»zl -/1\' - e X >l
(Dr.MLSuganthi) (Dr.S.5aravanan)
Holx > Dean-Admin
")
Submitted to Madam Secretary ... .eut g2 i onieiaan e
1
(Prof.Dr. V. Rajend ran?
Principal
. Pl
[Approval Status Ppproved [Not approved |
Comments L [/IFE ]
e e

Madam Sceretiry
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purchase chemicals, Kit and Glassware from Poorani Hospital suppliers for the lab on

1 L~ P 'i‘c' £
Abbhr R

NotApproved |
1 a0\ M
- Office Use
. Accounts :
ldubl l lConm I I
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4.4.2 Procedures for Inventory

For Details of Complete documents please refer to
URL.: https://drngpasc.ac.in/pdf/naac/criterion 4/2.%20stock.pdf
Sample Document for Inventory
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wym—ﬂ-muwwnmn A Grade Omd Cycled
Dr NGPF - halaputt Road. Coimbesoee44 1048, Tamil Nadu, Indis
Web www demgpv o m Fmal inferiidmppase s in [ Fhone #01-422-2M0100

Department of Mathematics
Available Library Book Name list 2020-21

146
e 137-11 | Bridge Course forRefreshers | D.E. Benet & Garnet Femandez
%4 1371V Course for Refreshers D.E. Benet & Garnet Femandez ai Publi
3V | Bridge Course for Refreshers D.E. Benet & Gamnet Femandez

137-VI_| Bridge Course for Refreshers Z
0 | 32.vm Course for Refreshers
151

138 | Trigonometry
152

139 | Vector i
153

140 | Professional for
154 =

141 Sth Edn -
155 7 3

142 Sth Edn 257

. J':‘
E L E
-5
O 2 'y

CORMBATORE | INDRA
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4.4.2 Procedures for Service of Physical and Academic

Facilities

For Details of Complete documents please refer to
URL: https://drngpasc.ac.in/pdf/naac/criterion 4/3.%20service.pdf

Sample Document for Service

E You are signed in as 197 X ‘ M Inbox - shanmugasundari@dmg X | @ NewTab X & Aosta|BackBone - HIS X + R - X

& @ A Notsecure \ 115.243.145.203//BB15se/Backbone/admin/home.htm

HoApps @ cent OB VouTube B Maps X Aosta|BackBone-..

E l!l.'h i ﬂﬂ! I ADMINISTRATIVE OFFICE [I ADMINARTS

{7} ISSUE ENTRY

Name

Dr N.G.P ARTS AND SCIENCE COLLEGE (COIMBATORE) Request To

e x »0

Reading list

® ® L , Awwsvy .admin:rtsv . o

Priority

Low X v

Description

& ATTACH m % CANCEL

m New EOH Hald Gln Process o Feadback Awaited B Re-Open

5 v records

10011 21-01-2022/15:23 | ADMINARTS MAINTANANCE 22:01-2022
2 10010 21-01-2022/15:20 | ADMINARTS ELECTRICAL 22-01-2022
3 10000  20-01-2022/16:07  ADMINARTS IT DEPT 21-01-2022
4 9998 20-01-2022/12:26 | ADMINARTS ELECTRICAL 20-01-2022
5 0980 20-01-2022/09:23  ADMINARTS MAINTANANCE 20-01-2022

2022 © Aosta Software Technologies India Limited.

gl Type here to search

(O PENDING ISSUE LIST 4

Search:

Main Gate Security Office Backside - Near Parking Entrance - Rest
RoomT- oilet Flush out valve issue to be rectified

B1 Block - Room Me.1506 - F & N Lab - Fan is wobbling, issue to be
rectified

rectified

B1 Block - 5th Floor - F & N Dept. - Room No.1505 - Switch box power
supply issue to be rectified

Pharmacy Block - Management Dept - HoD Room - Printer issue to be m

Boys Hostel mess - West side - Septic Tank Manual Cover to be replaced
35 New one

00 - 59 : 59

: B
AT NG o B

‘ 32°C Partly sunny

Issue Entry in Back Bone Software

Dr. NGPASC
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Metric 4.4.2
E You are signed in as 197 X ‘ Mi Inbox (1) - shanmugasundari@c: X | @ NewTab X 4 Aosta|BackBone - HIS x + 4 - X
& @ A Notsecure \ 115.243.145.203//BB15se/Backbone/admin/home.htm oo @ T B e H
HoApps @ sent OB VouTube BF Maps X Aosta|BackBone -.. Reading list

18 somwisrramveorace | [ apvinars ® @ O S ARy .adminartsv . o

[ {a ISSUE REQUEST STATUS REP

‘ Qgrint :’i Copy || @;xcel | EPQF H @ Column View | EPageLengm ‘

ME REQ DEPT 4| REQTO DESCRIPTION 4 | REQUEST DATE (A} , | COMPLETED DATE (B) , | CLOSED D.
¥ ¥ v v v

STATUS : COMPLETED 2 row(s)
1 9987  ADMINISTRATION ARTS | MAINTANANCE | A1 Block - Room Ne.309 - Door is not closing - 1 No issue to be rectified 19-01-2022/16:40 | 21-01-2022 / 14:55
2 9988 ADMINISTRATION ARTS | MAINTANANCE | B1 Block - Room No.1408 - Door is not closing - 1 No issue to be rectified 19-01-2022 /16:40 | 21-01-2022/ 14:35

STATUS : NEW 3 row(s)

3 9985 ADMINISTRATION ARTS MAINTANANCE Boys Hostel mess - West side - Septic Tank Manual Cover to be replaced as New one 20-01-2022/09:23
4 9998 ADMINISTRATION ARTS | ELECTRICAL  B1 Block - 5th Floor - F & N Dept. - Room No.1505 - Switch box power supply issue to be rectified | 20-01-2022/12:26
5 10000 ADMINISTRATION ARTS | IT DEPT Pharmacy Block - Management Dept - HoD Room - Printer issue to be rectified 20-01-2022 / 16:07
TOTAL 49962

Showing 1to 5 of 5 entries

2022 © Aosta Software Technologies India Limited.

@ ISSUE REQUEST ST...pdf A Show all X

H £ Type here to search C 2°C Partlysunny A~ T Q) ENG |

Issue Status in Back Bone Software
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B You are signed in as 197

X | M Inbox () - shanmugasundari@: X | @ NewTab X X Aosta | BackBone - HIS X+

& @ A Notsecure \ 115.243.145.203//BB15se/Backbane/admin/home.htm

B oApps @ sent OB YouTube BY Maps & Aosts|BackBone-.

v - x

B v @

Reading list

B soMINSTRATVE OFFICE L] ADMINARTS ® ® L 2 ArTs~ .adminartsv . (V)

[ A ISSUE REQUEST STATUS REPORT

| = Print

‘ (7] Copy

1 8425
2 8431
3 8435
4 8436
5 8438
6 8443
7 8449
8 8450
9 94562
10 9483
n 9484

TOTAL 1013685

L Typehereto

Dr. NGPASC

Showing 1 to 025 of 106 entries

2022 ® Aosta Software Technologies India Limited.

“ﬂ REQ DEPT " DESCRIPTION 4 | REQUEST DATE (A) , | COMPLETE(]
v v v ¥

STATUS : CLOSED 91 rows)

ADMINISTRATION ARTS | ELECTRICAL A1 Block - Admin Office - Server room - A/c remote to be provided
ADMINISTRATION ARTS | ELECTRICAL Main Gate - Security Room - Tube light is not working -1 No
ADMINISTRATION ARTS ELECTRICAL A1 Block - B.Com (CA) - Reom No.419 - Electrical Plug Point to be fixed
ADMINISTRATION ARTS  ELECTRICAL A1 Block - B.Com (CA) - Reom No.404 - Tube light is not working -1 No

ADMINISTRATION ARTS  ELECTRICAL

w

1 Block - F & N Dept. - Room NO.1512 - Ceiling Fan canopy to be replaced -1 No

ADMINISTRATION ARTS | ELECTRICAL

()

Block - Liftis not working

ADMINISTRATION ARTS | ELECTRICAL

=

Block - Physics Dept. - Reom No.415 - Tube light is not working and check the connection

ADMINISTRATION ARTS | ELECTRICAL

=)

Block - CLT Dept - Intercom No.268 is not working

ADMINISTRATION ARTS | ELECTRICAL

=

Block - Room Mo.414 - Physics dept - Fan is not working -1 No

ADMINISTRATION ARTS | ELECTRICAL

=

Block - Room No.415 - Physics dept - Fan is making rattling sound, to be rectified issue

ADMINISTRATION ARTS | ELECTRICAL

«

Block - Room No.1117 - Extensien box required - 2 nos and plug points are not working

| [ Excel H [# poF H @ Column View H = pageLength ‘ Search:

01-12-2021 7 11:47 | 21-01-202,

01-12-2021/16:24 | 02-12-2021

02-12-2021/09:31 | 04-12-2021

02-12-2021/09:31  04-12-2021

02-12-2021/11:23  04-12-2021

03-12-2021 /1 09:43 | 06-12-2021

03-12-2021 /0%:45  06-12-2021

03-12-2021/09:51 | 06-12-2021

06-12-2021 /0216 06-12-2021

06-12-2021/09:20 | 06-12-2021

06-12-2021/09:22 | 09-12-2021

‘ 32°C Partly sunny

search

Issue Status in Back Bone Software

COIMBATORE |

INDIA
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B Veu are signed in 25 197 % | M Inbox (1) - shanmugasundari@< X | @ NewTsb X B Aosta| BackBone - HIS x  + V-
&« C A Notsecure | 115.243.145.203//BB15se/Backbone/admin/home.htm o B % B e@

HoApps @ sent BB VouTube BP Maps X Aosta| BackBone-.. Reading list

Bﬂclﬂ?ﬂnn IR ADMINISTRATIVE OFFICE [ apminarTs @ @ ‘D_ " ARTS v .adminartsv . [0)
1A ISSUE CLOSE @) comricted @EJ vot Aoplicable

Company Name
Dr N.G.P ARTS AND SCIENCE COLLEGE (COIMBATORE) Request To v Request By hd Issue No

Category v Status ~ m % CANCEL

10 ~ records Search:

2453 10042021/ ARTS MAINTANANCE | Civil work to be done for Lift work on A1 block ground floor 12-04-2021 GOWTHAM  Issue 6870
10:32 (Intercom Unit to be shifted from current place te pewer room). 5[1896]

9473 06-12-2021/ ARTS MAINTANANCE | A1 Block - Entrance Portico - Dampness and water leakage issue  07-12-2021 Low GOWTHAM  Issue E 1109
11:24 to be rectified S[1896]

9987 19-01-2022/ ARTS MAINTANANCE A1 Block - Room No.309 - Door is not closing - 1 No issue to be 20-01-2022 Low GOWTHAM  Issue E 43
16:40 rectified 5[1896]

9988 19-01-2022/ ARTS MAINTANANCE B1 Block - Room No.1408 - Door is not closing - 1 No issue to be 20-01-2022 Low GOWTHAM  Issue E 43
16:40 rectified 5[1896]

Showing 1 to 4 of 4 entries

2022 © Aosta Software Technologies India Limited.

£ Type here to search °C Partly sunny

0 di) ENG ;

Issue Resolved in Back Bone Software
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Metric 4.4.2

4.4.2 Calibration of Instruments

For Details of Complete documents please refer to
URL : https://drngpasc.ac.in/pdf/naac/criterion 4/4.%20caliberation.pdf
Sample Document for Calibration

TN - 33292160028 Phone No. : 2235670, 4506280, 2237280

CST: 574584 a5 88 Arsa Code : 113 E-msi - pecche@gral com, Info@psccbe.com  Web : www.pscche.com
The Precision Scientific Co., (Cbe)
M SALES & ADMN.
503, VEERABOYAR COLONY, Dr. NANJAPPA ROAD, COMBATORE - 641 018
INSTRUMENTS & CHEMICALS Also Offices at Chennai Bangalore and Trichy

CALIBRATION CERTIFICATE

Customer: The Principal, Dr.N.G.P.College of Arts and Science, Dr.NGP Nagar,
Kalapatti, Coimbatore - 35

No : PSC-CBE-370

Certificate
DEPARTMET micro biology Date of Calibration :18.02:2016
Calibration due before :117.02.2017

Descripton. | CENTRIFUGE

Make REMI
| Model R-8C
| Capacity 8*15ML
| Serial No, HVCI-6338
T\cmracy 22RPM
Condition of the Equipment receipt Functional
T CALIBRATION ENVIRONMENTS
 Temperature 27 TO 30 deg.c.
| Relative Humﬁf_F 60 %

DETAILS OF MASTER INSTRUMENT USED FOR CALIBRATION

standard Sl.no./id.no | traceability | Cert.No
122/3

ard | validity
1GITAL TACHO R- WARTECH RR 13/033 01/12/2017
METER AND MAX.2000RPM

e The above calibration readings were taken as per customer requirements
. Ovemﬂbevlaﬁonismthmtpemﬁedmmcy Hence instrument is OK.
« Maximum tolerance permissible with in limit

CALIBRATED BY:J.SAMUEL THE PRECISIGNSOIER
o
(SERVICE ENGINEER) (AUTHORI

+ NICE + LOBA « HIMEDIA. GENEI- SIGMA - +ELICO - NSW - MILLIPORE,
-DHONA + K-ROY - TARSON - BOROSIL (R} + *SARTORIUS - OLYMPUS
) muummmm COIMBATORE - 641 044.

Dr. NGPASC
COIMBATORE | INDIA
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™™ -
CST: 574584
i > S: b * _q
Make —
C : e A K E RN
Serial N > - i
' vk i 5
T o WA M
T e TR £
3 — ~ &L !
R i 3 ! P
=3 »ie B = {I'
i 2 AW ESTTY 3 I':
‘ o . 1 '_ * i r \‘- ” .r
- 1
! 3o
- =0
i
CALIBRAT
(SERVICE
AT
=
&)
L *
RANBAXY: sﬁ'm'ggmsmm
Regd. . COIMBATORE - 641 044.
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Criterion IV

Metric 4.4.2

4.4.2 Annual Maintenance Contract

For Details of Complete documents please refer to

URL: https://drngpasc.ac.in/pdf/naac/criterion 4/5.%20Amc.pdf
Sample Document for A_MC

)

LIFTS & ESCALATORS
TAXINVOICE ORIGINAL FOR RECIPIENT
o2
DA
8

Detads Of Custamer (Bl Te)
26 WGP ARTS AND SCITNCE COLLEGE

Place of Supply / Delivery

Imsice Detats
DANGP ARTS AND SCHNCE COLLEGE

Rhee———

|CONFERENCE CENTER) Cute GA-AR- NS
RAUASPATT] SOAD o
CALAPATT] ROAD CONMBATORE ™ SMASIY
TONWeAT O PN 623088 Brach Cote ot
e 641048 an oo sl
et e THOSNGES 190 M0t
Categery A poan
CONT PERSOND.Y. ]

TN UNEGSTERED
. suwtoe 1

G woro O

Sate TAMILADU Tax Payatie uncer Reverse e 1O

s Descspton rENSAC

el Yk e a8’
for Seviong e 1 729 00 - “ar s " o
thoweg LAY an Getaded below
Com Basc Aov. B
S Cembe  lebMNo Typ  Vaue vk
t ssrese s ”“m %9 7635 P
Total ey
s
Jills/i / ment Received an v
L. IsfLetter/Document Received o \j!)\_e,\n
218)¥ . Swoyebh. de
Lt Shen .LJ
— -

w5

e LT S E———
B Gt P W e A aptnd
& The 6 0 gt rretnd i N arese! et s

Drech

sres o Pt e of e o | ek

o0

Total oy ¥ ane e

Foa Johnsan LNy Prvate Limaed

M
PADMA )
NABAN

Autheried Sgnatecy

oos7
Registered & Corporate Office  No. 1 East Main Road, Annanagsr Western Extenson, Chennal 600 101 CIN No. U2T209TN15817T¢ 1

AMC for Escelator

9 Dr. NGPASC

-/ COIMBATORE | INDIA
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Dr. NGPASC

IN-SYNC SOLUTIONS

Mesd OMice | 17273, Rarakingam Foad West. R 5, Pusem, Corrbanore - 641 002. Mobsle - 32200 55!
Pho : D422 - 4TOR0 £ mal: rfofirgyniscl ibom. ret

Branch Office : No 29, farrenad Dearl Cny, Tecbeean makperam, Munserpalam Vilage, ,!)
. Taunetont = 627007 PhNo . 82200 55507 E-rat. inba@irmyscsciunons.net, www N5 TCscltionnet
g R FOR ANN NANCE - AMC IN-SYNC
/.‘u following parties: conmacrvol 037
ustomer Name & Address i
flsenertenet DY NP ks d Sc.um@//e;&_
here in after referred as the “Customer”
IN-SYNC and the Customer agrees that IN-SYNC shall prowvide service and mall e of the equip specified in this Agreement, in

acordance with the following service terms & conditions:
Annual Maintenance Contract and Equipment Detalls:

MACHINEMODEL: DY 243 0  SERIALNO: D2/} 21 pmop @  AGREEMENT MADE ONDATE: O/ /2.)8 ;
AGREEMENT START FROM:@I. ol. (9 To: Bl 11, ! §‘? CONFIG: (e
S Qty Annual Maintenance Charges Rs, u
Annual Maintanance COMract for the maching as mistcasd Mo o) . /v \
' 0 0O 4% VA |
For the period of 03 Year 0\/")/ 5700 / & /T
/ g JGD (}9 ﬁz /'/ !
Sf )’ e /o b / ) -Q 3 f
VT ®.. s | TN Fal "
Total AMC Cost for the Equigment / 17 7o / J
The agreement is entered for a period of S{five) years from the date of installation of the equipments, or N - ! _Prims,
whichever is carfier. The agreement can be terminated by either party any time during itifenure MWanmwm;.
of Services: \ I A
Shall provide the following service against the maintenance detailed in 4 of this service sgfeement. v
a) Prowde all reprographic supplies, ie. So;ru d:ar;‘f:or‘:e Ewt::fcvm except Consumables, dém ?c‘:lsa and ary ot e‘r
output pri res are covered under Teletom oroducts damage mities, ightoing,
fleod, m; \,mkilmsg:ﬁre etc.c)All smmwmdmdwclu&:’ ac:&lm wﬂmmxmr m
e equipment: 's request within reasonabl fime of receipt g
oo ool ‘m&mf? ';\all he the property of INSYNC, who n:mkie_ﬂmukuhmmlromw

hours of INSYNC, any material _ _
r'spremises. ) Provide ining for operating the equipments to 215005 N0

Maintenance Charges: : | &

harges stated in this ageememareeudum,olkmr.e ml;rd any bl
:2: Et aauasl b) n\e:foresaid maintenance ‘h"!;"pw'* by cus are sulbj escalation 3t every year, over lheofonyrn; :hemes weed
. .wpliﬁhleaﬁell year of sale in terms of this'agreement, \hee& jon ' thig€lause does notinclude any rates dueto
Jullvies or taxes of central, state, Mgmm which arenmv‘e 1 from thytustomer separately,

2 : ‘ of the present Equipments site, unless mutually
i only in respect present Equipments site, )
The customer shall not relocate tffe equipments, as 5 o) . Mo i

rment Jevies, which are payable by the customrer

i to refocating. reement shall c "
xer:m:mmslﬁ'lil‘bew& :y'the ::: per wighin 7 das of i ice date/IN-SYNC reserves the right 1o stop senvices and supplies, shauld the
payment be delayed 2 . /

./
General Terms:

/ )
IN-SYNC is entitled to transfer the right and commitmenyarising under the agreement toa third party.

:l 2l costs incurred by IN-SYNC in effecting and safeguarding its right, both extra —judiclally and of 2 legal nature, shall be for th
customer’saccount, \
— — ool
¥ WITH SEAL
For IN-SYNC ‘90 For THE CUSTOM ¢ 5
: ; V)

AMC for Photocopier
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3" Cycle
(An Autonomous Institution, Affiliated to Bharathiar University, Coimbatore)
Approved by Government of Tamil Nadu and Accredited by NAAC with 'A' Grade (2™Cycle) Criterion IV
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4.4.2 Utilization of Academic and Physical Facilities

For Details of Complete documents please refer to
URL: https://drngpasc.ac.in/pdf/naac/criterion 4/6.%20utilization.pdf

Sample Document for Utilization

Dr. N.G.P. ARTS AND SCIENCE COLLEGE (autonomous)

3 Coimbatore - 641 D48
STUDENT'S LOGIN REGISTER
Date:|§ -)2~2]) Name of the Lab: LAB [
Department : D& Class & Section I1_ . B.Se.cSCpa
Subject : =7 ek Staff Signature with Name : 2+ Raun fans
(suov Login No | CabinNo. | nmsom Name Signature
55 | 2uagal ccies |l 55 | 215 Aimsien Komng o R
3¢ |ouopasl ceree | U353 0] £ - puavepn  KompR | MR
e 12Apgrplloc thila ] 12 25 :2/: - 78 —
26 a2 nclan, 11'ss |20 e FnQain
k= |ooecooal o] rosle. = Fiasecss Mty Sadded | SN
=< layreovdCleue | e oo Alosgon opthas A [
29 lzubAckfccl bs3lis |25 SARAVANARALA T R Lo
40 [auppeozslcciesu [1ras|avis| 2. Qulioi, Do £
i [2wonelgenienriias|3ns] L Pasul ornnon i
12 |2uoaez7| tci1627]1:-25 1S E ~F0-:\.4>L»w — 3 & Sesrradoiis
y-37 S

Q%‘ 1 Sy Cm T:7.1 > Te 7?2\‘
ignature of | o nican—
7t~ fn I

Computer cell Lab log in register
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’ D020 - 222) [ U

1 =i o :
j‘ 21 |ook Tediued  Tax D thanthields ..414:&:.1& R e
j‘ '1 \ o 8 T r SRR EE ) G GRo
loe g Tabeduslion dn. T B Rivune VLo . TSl e @'/*'" S Tk T
| y £3
| | R e
j L] il o e
28 gey  Compuiu Bpphc g, b 2 \WL\
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Dr. NGPASC
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4 TR O, S TS et g

Department Library book issue register
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3" Cycle

Metric 4.4.2

4.4.2 Imapact of Purchase Maintenance and Utilization Policy

For Details of Complete documents please refer to

URL: https://drngpasc.ac.in/pdf/naac/criterion 4/4.4.2%?20Additional.pdf
Sample Document for ainten_ge Impact

., - . ‘- .‘;‘.s.

GARDEN/ARBIR

WIFHURHEFRE
SEWAGE

A board indicating the usage of recycled water for irrigation

Dr. NGPASC
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